
HEAD OF
SCHOOL
SCHOOL PROFILE & POSITION DESCRIPTION

an opportunity to train
students' minds, disciple their
hearts, and bring light to the
city - one child at a time



who 
you 
learn 
with 
matters

Spruce Hill (K-5)

Fairmount (PreK-5) 

Poplar (6-12)

The City School is a Pre-K

to 12 school located in

Philadelphia, PA, USA. 

 

Our vision is for more and

more children to flourish in

the city in Jesus' name. 

 

We are comprised of three

campuses: 

 

With a current enrollment

of 400 students, we are

committed to honoring

Jesus in the city through

an excellent and

accessible education that

nurtures shalom.
 
 



is to train students' minds, disciple
their hearts, and bring light to the
city - one child at a time.

The City School is aligned around the biblical concept of

shalom which shapes faith formation calling all to peace with

God, with self, with others, and with all of creation.

 

Being shaped around shalom requires a diverse community of

learners, dreamers, influencers, artists, athletes, and scholars.

We span the spectrum of race, socioeconomic background,

academic strengths, and faith traditions.

 

A City School education is not the simple accumulation of skills

and knowledge, but instead the nurture of minds and hearts

towards the transformation and healing of the world. The City

School seeks to grow leaders whose use of their talents is

characterized by service and love.

our
mission



Our pedagogical approach centers around outstanding and

caring teachers, who nurture the four relationships of

shalom - to God, self, others, and creation. Our elementary

campuses implement the Responsive Classroom model,

while our upper school utilizes the Love and Logic model.

We emphasize personal responsibility, collective ownership,

and nurturing a strengths-based approach. 

 

Advanced students have a variety of personalized college

credit options to pursue, and students needing extra help

have access to after-school tutoring and one-on-one

learning support. We also offer electives such as

photography, drama, weightlifting, American Sign

Language, music theory, advanced art classes, and SAT

prep.

 

Sports and the arts are an integral part of our curriculum.

We believe the arts teach students to think more creatively

and become more inquisitive, imaginative, and engaged

learners. The City School also offers students the

opportunity to participate in the following sports:

basketball, soccer, track and field, cross country, girls

volleyball, and bowling.

education &
pedagogy



Provide inspirational leadership to a growing urban school   

Work with a board of trustees with a vision for growth

through prayer and strategic planning     

Work with a highly qualified faculty and a dynamic and

committed administrative team     

Strengthen a culture of shalom and enhance the established

college prep program      

Serve as spiritual leader of a school that takes faith

practices seriously 

Nurture a culture of strong collaborative leadership

Sustain and strengthen the educational program 

Complete the current comprehensive giving campaign and

then seek to establish endowment to further strengthen the

school and to make it more accessible  

Keep the school focused on Jesus and a culture of shalom     

Engage collective school community in thinking strategically

as we move into the future

Continue enrollment growth

Opportunities

 

 

Challenges

opportunities
& challenges



comprehensive
campaign

In 2017, The City School launched a comprehensive

giving campaign called “Let There Be Light.” Through

this campaign, we seek to raise $25 million to sustain

need-based financial aid for students, to advance the

new Poplar upper school as a sustainable campus,

grow our enrollment and development capacity, and

implement the next major components of our

strategic plan. Upon completion of the Campaign, and

because of the school’s innovative model, we will have

grown from a school

serving 300 students with a development need of $1.5

million annually to one that can serve nearly 600

students with a development need of $2 million

annually.

 

As the execution of this Campaign makes clear, The

City School is growing—poised to bring an education

rooted in shalom to hundreds more children and

families in Philadelphia for generations to come.



shalom
Seek the shalom of the city where I have sent
you into exile, and pray the Lord for it, for in its
shalom you will find your shalom.

Jeremiah 29:7



head of
school
position
description

The City School | Philadelphia, PA, USA
 
 

Have I not commanded you? Be strong and
courageous. Do not be afraid; do not be

discouraged, for the Lord your God will be
with you wherever you go.

Joshua 1:9
 



Develop dynamic, constructive relationships with the multiple
constituencies (i.e. parents, students, donors, staff, board, community) of
The City School.

Directly supervise senior leadership positions and establish individual
goals to meet organization’s objectives within budget parameters and
ensure all teams are aligned and collaborating. The ideal candidate will
empower the team to innovate within an accountable organization
working to achieve clear and stated priorities.

Oversee the successful recruitment and development of a high-
performing faculty and staff team to deliver an excellent faith-based
education.

Be responsible for leading and guiding enrollment and
development/fundraising activities and results.

Partner with the Board to execute the strategic plan that supports the
agreed upon vision yet enables the organization to easily adapt to change
as necessary. Be transparent, timely and concise in communication with
the Board. The Head of School will follow through on all resulting actions
to enable a sustainable, well-governed organization.

Possess strong communication skills - oral, written and listening. They will
be highly relational and have a strength in building deep, trust-based
relationships. 

Be an inspirational, mission-focused leader who creates a high
performance and inclusive culture characterized by communication,
collaboration and trust. The HoS is accountable for building and leading
high-performing teams to achieve both the expected organizational and
educational outcomes.

The Head of School (HoS) leads the successful implementation of The City
School. This person serves as the Chief Executive Officer on behalf of and
reports to the school board. The HoS is empowered to address all
operational matters as guided by board policy. 
 
The HoS serves as the official spokesperson for the school and leads the
communication and advancement of the mission of the school. The ideal
candidate will:
 

 

 

 

 

 

 

 

position summary



qualifications

Master's Degree required
Minimum of 2-4 years of leadership/experience in managing a complex
organization 
Superintendent’s Letter of Eligibility or equivalent education and
experience preferred

Demonstrated vision and passion for Christ-centered excellent education 
Demonstrated success in school leadership, including operations
Communicating a school vision to varied audiences/groups, including
parents, students, donors, churches and the broader community
Demonstrated success in donor relationship-building and fundraising
ability 
Has and shares a dynamic personal Christ-centered spirituality (Will
appreciate the varied streams of spirituality in the school)
Proven collaborative leadership that develops effective teamwork
Has shown commitment to diversity and anti-racism and exhibited
cultural competence 
Demonstrated human resource skills
Has shown financial acumen in managing a school budget 
Demonstrated visionary school leadership preferably in an urban context 
Preferably has led successful strategic planning and has an understanding
of processes
Experience in developing and growing an academic and co-curricular
program

Education:

 
Desired Experience:  

 

regular duties and outcomes
satisfactory performance is achieved when:

Outstanding staff and faculty members are recruited, developed and
retained.  
Educational key performance goals are met and exceeded. 
School faculty and staff members demonstrate high levels of performance
with positive and collaborative working relationships and clear and
constructive communication patterns are in place.
Faculty and staff have high levels of job satisfaction.
The Head of School engages, listens and inspires financial support.
Existing partner/donor relationships are strengthened, and new
partner/donor relationships are formed through leadership of the
development team.

 

 



regular duties and outcomes
(cont'd)

satisfactory performance is achieved when:

The school maintains fiscal viability by meeting or exceeding
advancement goals, including student enrollment and retention goals, as
well as fundraising goals, as they pertain to the annual fund, the capital
fundraising campaign, and planned giving.
A complete annual budget is prepared on time for the board to approve
and is followed during the fiscal year. 
The school board agenda is developed in collaboration with the board
chair, and administrative detail, including follow-up to board actions, is
attended to.
The staff agenda is attended to.
A positive, healthy culture is created and sustained in the daily life of the
school among staff, faculty, students, and parents.
Educational facilities are clean and well maintained.
The school is a positive presence and influence in the broader community.
Partnerships are created and sustained in relevant educational, church,
and community networks.

 

 

note: This position guide pictures the Head of School as a
leader who develops a team that works in a collaborative
manner shaped by vision and passion. Some definitions to
describe team, teamwork and leadership.

Leaders create a culture of respect for each other’s work. Respect means
listening carefully. The City School leader and staff must be thoughtful
about the responsibility they carry and how it informs their perspective.
This requires listening well and demonstrating understanding of another’s
point of view. 
Being a team member means alignment with the mission and direction of
the school. It means that one’s work must support the mission of the
school and not the individual’s goals alone. 
Leadership is about integrity which takes responsibility for both success
as well as mistakes.
Leadership is about vision, not only for the organization as a whole but
also for its component parts. Strong leadership articulates vision creating
a common purpose and shared objectives.
Leadership is also about change. It gives permission for appropriate risk-
taking and understands failure to explore as a lack of creativity.
Leadership will enable the development of best practices that are owned
at all levels of the school.



Leadership is about self-awareness and humility. Being keenly aware of
one’s own strengths and weaknesses and those of other team members,
and leading/managing in a way to leverage everyone’s God-given
strengths and abilities.
Leadership is about passion which keeps one motivated and moving in a
vision-oriented direction. In a Christ-centered school passion connects
with God’s call knowing that our work is a holy calling.

Cover letter expressing your interest in the position.

Current resume.

Statement of educational philosophy. 

Statement articulating the applicant’s personal
Christian faith and practices.

 

 

 

 
Please submit application documents to:  
cityschoolhiring@cityschool.org

qualified applicants
should submit

cityschool.org


